
LOCAL EXCURSION RISK ASSESSMENT 

La Rosa Gardens 
 
 
 

 

Risk Assessment completed by: 

Date: March 2026 
Tiffany and Samantha 

Destination 
La Rosa Gardens, La Rosa St, Green Bay 

Maximum Ratios  
1:8 for over 2’s and 1:4 for under 2’s 

Description and purpose of excursion 
To enjoy the park, outside spaces and community involvement. 

Transport/logistics 
Walking 

 

Hazard 

(what could happen or what might 

cause harm? 

Action 

How will we manage that hazard – remove, isolate, 

minimise? 

Pre-departure Checks Teachers will check that pushchairs are checked they are safe to use – 

harness, locks and breaks are in working condition. 

Children have weather suitable clothing, appropriate footwear and are 

sunblocked, and have hats (during Oct – April) or wet weather gear (if 

required). Water is taken. 

Go-Bag and First aid kit is stocked and taken with you. 

Younger children may wear high-vis vests. 

Mobile phones are taken. 

Local Excursion form is completed and signed. 
Road safety All local excursions are on foot. Please use footpaths at all times and 

encourage ‘sensible’ walking. If you need to cross the road, please use this 

opportunity to reinforce road safety with the children looking both ways 

etc. If there is a pedestrian crossing or a controlled intersection nearby to 

where you are crossing you must use it. When walking, please be aware of 

the movement of vehicles in and out of both residential driveways and 

carpark areas. Teachers will walk on the side of the footpath closest to the 

road. 

Roadworks are often present, and we will take instruction from Traffic 

Control as the best way to navigate these.  

Falls, Scrapes, Scratches If any of these occur please treat them with the first aid kit that you have 

with you. Make a note of the details so that it can be recorded in the 

Accident register once you return to the centre. 



Child becomes Ill The child will be cleaned up with items from the first aid kit, and 

comforted, the Centre Manager will be notified, who will in turn call the 

parent s for collection. Once back at the centre all usual illness policies will 

be followed. If ratios allow, the ill child will be brought back to the centre, 

and the rest of the staff and children will remain on the excursion. 

If ratios do not allow, all children and staff will return to the centre. 

 

Public Toilets If any child needs to use the toilet while you are away from the centre, 

check that the toilet is in a ‘satisfactory’ condition before use. Any child 

using the toilet must have a supervising adult from the trip with them at all 

times 

Dogs Be wary of any dogs that you may encounter. If you feel that any dog may 

pose a threat to the group move them to safety as soon as possible 

Strangers Please be aware of any strangers in the vicinity and monitor any 

interactions they may have with the children. If you are at all concerned or 

threatened by their behaviour distance the group from them and if 

necessary, call the police on 111. 

Car Parks Ensure children are close to adults while moving through carparks. Holding 

hands, as far away from parked cars as possible. Making sure any cars 

reversing are able to see you and the children clearly. 

Child / Adult injury There must always be a first aid certified teacher on the excursions. First 

aid kit must be taken on all walks. 

If someone was to become injured, all first aid measures will be taken, and 

the incident uploaded to Storypark. The Centre Manager will be notified, 

and then the parents will be called. The response must mirror the injury, 

and all injury responses must follow usual protocol. If you need assistance, 

call the Centre Manager 

Park / Playground Check that all equipment is safe for use and appropriate for the age group 

of the children in your group. Check the surrounding area for any glass or 

other sharp objects. 

La Rosa Gardens environment If it has been raining and the creek is running high / fast moving, children 

will not be taken down to the waters edge. 

Teachers and children are aware of water safety. 

Rock path through creek – may become slippery. Teachers will assess the 

stability / slipperiness before children are given access. Children will be 

physically supported throughout the clambering. 

Wooden Platforms – May become slippery, teachers will assess the 

situation prior to using. Children may roll off the edge. Teachers will keep 

children toward the centre of the platform. 

Bush environment – Possible loss of child. Teachers will make sure children 

are paired up and remain in teachers line of sight at all times. 

Head Count Staff are to head count children on arrival, when moved to another area 

and on departure.  The head count must match the excursion information 

form. 

Police presence / Eagle helicopter If we have any concern regarding police activity in the area, we will return 

to the centre without delay.  

 


